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uni 1

ausiiaveu tAtnAun1sTdu
Microsoft Access

Microsoft Access

Microsoft Access Julusunsuiilddmsudnnisgiudoya \Dundauyalusunsuves
mszna  Microsoft #ilasumnuden Wulusunsuiilddnnsgiudeyadeduius  wieldendn
RDBMS (Relational Database Management System) @afipauaudftunisdniudayasiig ¢
Thdumneny  fiGeniuin giudeya (Database) sufdldnsdnadrauuvuesu ieldlunis
Jaufiv Aumdeyaldegnsitauazaisay nvsdsanunsodavihmenuldmuanudesnisdndie

% 1% % - = N LD T | v o =
warn1saieguteyamelusunsy Microsoft Access anudeiliddnduniagdoniinisny

= = o = A A A - Y a 13 . =
swadentunadeulusunsulvigen ewinilinsesilons 9 viensld w1 (Wizard) 9
sxelinisdansgiudeyalinnuazain 53057

AUNUNYYBIFIUTBYA
giudaya (Database) el ManuTIUTINGRYan19 D81TTEUULUULNY kazd
v o 6 4{' s = 1 IS a a ) £ o/
ANENTUS  WegaUsvasAlngnUssasAniliognadiussdnsam  anunsasenld  wazUTuuse
Toya FaUTEnaUmMemanys Miav Lardnuseiilay

AFWNUgIURAITMIIUNgIfugIudaya
o Relation Database vnefia auduiusvesguteys lngdedsfladnaniiveldlunis
Woulesluguwmsnsdu
< = v v a2 PR ! Y =
o Character 3o Text vwnefis dnusiluldvianiwlng nwisng 9 diay sauds
LATOIMNEAN 9 Bneney
. % A agw = i | @ Yy o & a s =i =
o Field wnghs venldunusiwazidendie 9 wu sviagnen duidu 1 Wad lagh windl
Tadlunisns fie siagnen Jegndn weslns Jsiuladudnnunmun 3 flad Jsaud
ANuvanewileuiu Attribute Tu Relational Database
o Record e yaveyaniwyn fUsenoumedian (Filed) sws 2 Wasvuly
megrau  Record veadoyagnA1 91uiu 1 Record Useneusiy sidanA e
wwana feg wwesing E-mail Jusiu
o File wneds wilndeyailddmiuiiudeyavats 9 Record wu uiludoyagndi
wiluteyadum uiludeyanuinduai viseuiludeyanisdde
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Tunaumssanuuugiutoya
Iumia%ag’m%’a;ﬂa%um’l,%’iwwﬁfq frnudnduenebeiagdeainisnaununis
sonuuulumsaiigiudoya eflazldszuuuaslusunsuiianansavhalunstufindeya nns
Sengleya sufamsdnvhssnuluguiuuidesnslaelduadnéiigndesuaznssiuana
doamsvesdlion  iensiauededuimsdmiunislilunisiadula lnedtunoulunis
ponuuugIutoyadsil
1. msfvuninguszasdlunisdafiudoya munefs desmsflazaiagrudeyaosls il
avls Mulissmanisaniudeyaeylstng
yhmsinsesiteyaiedauiaiuteyadungy ievihnsdaiuluguesmsns
msimueilan Asluuiazaissdseneuludie Field Tadhe walvinmualid
Wagudn (Primary Key) Tidmsunsiaznigs
AMUARNFLIUS (Relationship) Tlsiaza151
5. tufindeyaiildviinisaield  uazahmesn (Form) wagsienu  (Report) 7
ndusied
6. nmsenyinnaseugudeyaindaudesnislafisfnnarasinuingUszad
alivdold Tnevinmeaeuvndefiananaeutiluldase

nsBudunsTdaulusunsy Microsoft Access
n1sdglusunsa Microsoft Access

1. e@dndy Start uu Task Bar
(LaUsanIUY)

\den Programs

1@en Microsoft Access
Aantuy (File) Aan New
AdnLdan Blank Database
wadollasin Text.accdb Wad
Aan Yu Create
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a A
AANLABN

7.
8.

Blank Database

File Name fa¥iegudeyain Test.accdb antuaiinlu Create

(A]l |
Home  Create

External Dats  Database Tools

-1 ¥

_j_]
&5 open
-
db_sweet candy.mdb
Sunseadidam..

A naaadiadiam

NAREINIANIIN B

Recent

Help

|z] Options

B3 Exit

Available Templates

3 Home

1l |

Blank
database

1 E1A
o B/
Recent
templates

Blank web
database

Office.com Templates

o g L[

Assets Issues &

Tasks

Contacts

i

Sample
templates

Nen-profit

S

My templates

[

Proje

Microsoft Access

Blank database

Search Office.com for templates

o

cts

File Name

Test.accdb

C:\Users\User\Documents),

N

Create

9.
&

dTTUUNTORNLUUSIUTaYE taslusunsuazastolionluli® As Tablel A

H9-¢-|= ‘ | Test: Database (Access 2007 - 2010) - Microsoft Access
Home Create External Data Database Tools Fields Table
Cut 7 Selection = = Ney X Total 23c Replace
M * ] otals 1 I Cordia New (Detail)  ~ 16
e E3 Cop: g T Advanced - =8 5ave & speliing = GoTaw
View | Pa Refresh - e
= # Format Painte 7 To All~ K Delete - B More ~ [¢ select - B LU A% O
Views Clipboard w Filter Records Find Text Formatting u
All Access Objects @ «
Search. » D " (Click to A~
Tables S
* (New)
(New
E Tabler (New)
Record: M 1of 1 L i No Filter Search

Datasheet View
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10. Nyusudne wiyauisdydneal Vv | Tdienisaduninseninmiinensilyg (Design
View ) Wagniiin1suansua (Data Sheet View)

1 . Sort & Filter
E Datasheet View |
¥ <« || ] Tablel |

D

Clck to A~
Design View :

EH Tablel

»

{Mew)

[
Y

11. neapsasuluntlaeman? Design View s¥uuaglit Save fatiamsnslionluiiffe Tablel

1¥ifs%e Table 91 Member 2z3Uisil

| Tablet .

All Access Objects > «
search. L D " |Glick to A ™
Tables EY o _ _
3 Table (New) Save As ? x
Table Name:
Member|
Cancel

12. pdndu OK awihgwihvedmiunisesnuuunsns dddunestuluives Access awdinng

mualranusnvewisadu ID wavgnivualmduddudn (Primary Key)
|

Q)
@ = : [ -

Test: Database (Access 2007 - 2010 - Microsoft Access

x
m Home Create External Data Database Tools Design o @
—— (=" = -
By Az 535 F =8 T
B =7 3 = 2 ==
View Primary | Property| Indexes = Create Data Rename/Delete | Relationships Object
S Key kups | | Sheet Macros - Macro Dependen:
Views Tools Show/Hide Field, Record & Table Events Relationships
All Access Objects « « | 7] Member X | property Sheet x
search., » Field Name Data Type Description 4 | Selection type: Table Praperties
—= P AutoNumber = General
1 Member Read Only When Disconnect| No v
Subdatasheet Expanded No
Subdatasheet Height Ocm
Orient n Left-to-Right
Description
Default View Datasheet
Validation Rule
Validation Text
Filter
Order By
Subdatasheet Name [Auto]
Link Child Fields
Link Master Fields
Filter On Load No
| Order By On Load Yes
Field Properties
General Lookup
Field Size Long Integer
New Values Increment
Format
Caption
Indexed Yes (No Duplicates)
Smart Tags cters long,
Text Align General | including spaces, Press F1 for help on field
nnnnnn
- 2|
Design view. F6 = Switch panes. F1 = Help. | | B 8@
O Type here to search 0

N 7 m ) ENG

B

1/2/2565
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13. Trpdnimsaavuneauiviaey 91 All Access Object ageaulany 7Ndllussuyu Usznaume
Table, Queies, Form, Reports

All Access Objects ©<

Mavigate To Category ,D_
Custom

v Object Type
Tables and Related Views

Created Date
Modified Date
Filter By Group
Tahbles
Cueries

Forms

Beports

« | All Access Objects

= ! [ < = Y Ao 1
YILPATDBULIA R]%Nﬂ’ﬂll%@ﬂﬁlLLa%ﬂuWWWQ@E{L‘U‘U

Objects AN

Tables dwsuiiutoyaiu  viedeyaviovun  Tasannuludnvasvesilan
(Filed) uaz 13AAB3A (Record)

° o = v av v oo ° =
Query dwiuiadeyalavinisimunieuly Tngazlandlun1sng
wuvaauau (Query)

Form dwunansdeyanlaninnisun Table v3e Query wmvuazy
wuunesy welddmiunisnsendeya nuszasdiiveliaunsonans
walregsagnulinulaie sudaiuwazan unlutoyald

Report fanwauzadeiu Form  uaagausafiuieanasosiunls el

asauiludeyalunii Report la
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14. panidan Design View azidndntihaevesnisimualassadisgiudeys Jauvsondu 3 diu
Ao YesPalundeya (Field Name) Yosviladoya (Data Type) UazdesA1a5une
(Description)

Al < Test : Database (Access 2007 - 2010) - Microsoft Access - X
Home  Crsate  EdemalData  DatabaseTools Design - @

=] h; = Insert Rows

¥ Delete Rows

(i
{

View | Primary Property|Indexes  Crea
- Key

0 Moy Laokups || St

Views Tools ShouwHide
All Access Objects © « || T3 Member X | Property Sheet X
ISearch.. yel Field Name Data Type Description | selection type: Table Properties
e & ||?|MembenD Text = General
B Member MemberName Text Read Only When Discannect/ Na -
Address = v Subdatasheet Expanded  No
Subdatasheet Height 0em
Left-to-Right
Datasheet
Filter
Order By
Subdatasheet Name [Auto]
Link Child Fields
Link Master Fields
Filter On Load No
| (Order By On Load Yes
Field Properties
General Laokup
Field Size 255 ~
Format
Input Mask
Caption
Default Value
Validation Rule The data type determines the kind of values
Validation Text that users can store in the field. Press Fi for
Required No help on data types.
Allow Zera Length Yes
Indexed No
Unicode Compression  Yes
IME Mode No Control
IME Sentence Mode  None
Smart Tags v
Design view. F6 = Switch panes. F1 = Help, | | E 8 @[]

O Type here to search it £~ 7 D) ENG

vilnvasdayauazAnuauUn

Tudruwasnistmuslassadsesgudeyat  indndufiesdommuneasdonludm
719 9 Ao vliavesloya (Data Type) uay AAMaNTR  (Property) Falu Access fyllavestoya
Tidonogvanesiin fuiudlesdonsiindoyalifuiiaddoyauds Access azsaufudeyailld
dlviameiiizduouildsmuelivhiy  Sdnuusdinamfideidumsdesiuninsendoya
Aawann Insusazindoyaiienumnedsl

| Member
Field Name Data Type
#* MemberlD X
MemberMame
Address
Date Number
Date/Time
currency
AutoNumber
Yes/No
OLE Object
Hyperlink
Attachment
Calculated
Lookup Wizard...
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viinvasdoya

ANB5UY

Text (Default)

Jannu,gatonnuuaziiavilisenisidlumsimn Wy wnsaulvnsing
Toyaen3bans 255 fenys

Memo ﬁﬁ’ammﬁaﬁqmwﬁammLLazﬁaLaﬁuﬁﬁmmmma Joyaiianueilang 64,000
FONYS

Number Youatidusuavuazldlunsdum

Date/Time Suiuazandousd ar.100 81 AF.9999

Currency AuSesaving 4 Mdlunsiuaneadamans Jsanunsavenandunaiey
191 1-4 dumis waganunsaldlageda 15 nan

AutoNumber WlunsaiidesmsldfiaainsiSosiunazlien lneaviuitas 1 Tne Access 2y
svualifior uarilasedintorliiannsouslaly

Yes/No Junstmuafladlisuiladidesnsidenetitlaetmil mﬂﬁfj’a;ﬂaﬁﬁﬁ%ﬁm 2
9819 LU A1 Yes/No True/False %39 918/

OLE Object ooulinAniasivse Embedd Walumsne Access Aoviavestoyaiiulunuy
w93 JUAM 1d0e videesulanyi fladrennlusunsuatiuayudun Ald

Hyperlink Humsimuaviavestoyaliduddiiielfidelesludslnddu q vieusiusivled
A9 9 VURanlIALIY

Attachment dwuiiudoyaiidudauy Wy idam vielidienans

Calculated dmduiateyaitldlunisdna

Lookup Wizard

Junmsassundeyaiioygisliidendeyaainaisedu wie ns1ensvedeya
Iaensld list box 138 combo box

nSNALANUATanLseUTo8LaY L51agAsmuaRuauts (Properties) lvnuilan

Mg wuimvuedavlviyavealien viemmvualiiantudedldanasa ialdA1ing 1sazses

AMUALIA Properties it

Nan

Properties

Field Size BunaLunvoya MyuavwInvedeyaiimsivuiawile Wy siatindnw i

a

uvIAveoyawiiu 13 snunetludesiianiuaziy
Alaliles 13 snuseiviniy

Format (§Utkuv)

u“]umaﬁmu@iﬁ?\laﬁﬁut,t,ammamwﬁayjaw%aeﬁﬂa
F98199U ARINITUAAINLIULAUINTFNA 0866194345 Ty
086-6194345 awpdldsliuuludnun: eee-eeeee@@

Input Mask suwuun1seuteya | Amun Format w3eguwuuvestayannainsid

Caption (Uheanadune) 10 Label vosilandaviunuansuunosu

Default Value (A1L31611) T wuaasuaulinuiantu q agldasnsaldladmsuian

fiflvindeyanidu AutoNumber uaz OLE Object
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Validity Rule (ngnsnsaaaev) | lifmunfoullunsiuteyanuidesns 14lildu
AutoNumber Lag OLE Object

Validity Text (Toaunsiaaeu) | wanstornuiletdeuteyaligndeswuiirivualy Validity

Rule
Required (31101) Seduliglieddanaduiiani
Allow Zero Length(paulvimy | mvualinasliiveninueglaviels
g1 dugue)
Indexed (Avl) - mndmuadu No aglifinisasneiud
- mnssunu Yes(No Duplicated) finmsaddfiidayadnlald
- sy Yes(DuplicatedOK) finisasrssuiidoyadls
Unicode Compression Smunan1zIdosnsly Access Uszudaiuiildaudiidies

ADNYIUNGLYINTU

nenTesenantieiu audunisagulidiuiiusiay Properties Tliifeldivualiiy

(%
P

Tanse 9 laetgagndes lngageSurglimsurnumuneudagiiogaeiden dadl

1. Field Size wwawadeya msivuAvIAAteLAlINEaL  MINEeNYSE
Auabinfuldagyliddesilenlunsiaiu - dwmsudeyaviiadeniny waz
Memo luifienlvildion wa Access azfmuaaunieganlili

Yunvasilanuuuday (Field Size)
Field Size Y9vastaya efliiiudaya

Byte FLAUIIUIUTUIN O B9 255 1 lud

Integer FLATIIUIULUAN -32768 D4 32767 2 lud
Long Integer | ftavd LUl -21447483648 D4 2147483647 4 lud
Single 970 -3.402823E38 019 -1.401298E-45 4 lud
Double 910 -1.797693E308 §13 4.940656E-324 8 lun
Replication | Anillddmsusmusmneiaaiilisniu 16 lug

2. Format agUs1nganne Properties Hanwuiin Yaa11u (Text and Memo) Hansa
(Number and Currency) LLaﬁ\Iaﬁi’uﬁ/nm Date/Time LﬁuﬂﬂsLLamquqwﬁwaaiﬁ@
muameudesns asinausanandonsuuuuldnuieans  luduvesiladiidu
Tory wlifisuuuulmden 51a1unsald Formatting Symbols Fazduedemung
#4 9 TldaruauNsLAnIKNE
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wsesnedmTuIngusuunluuasiionys

iP0ang | Aesune A1 FULUY Ffiuans
! InAmuTAGE 321 ! 321

< Tdan Today | < Today

> Taiialongy News > NEWS
“ABC” wanadarulun3oming 20 & “lbs.” 20 lbs.
(Space) WEARIYDIINY 16 & “o0z.” 16 oz.

@ fdnwsiidiosiio 5552115 | e@@-@@@@ | 555-2115
& sdnwsilislogils Mr & Mr.

* Wudeanslidumemsnesinaly | Hello &1 Hellon
[color] wanAeEAT fviun Alert [gray] Alert

gvnaglikanaiun Access Tuguuuuiiiadeans Access axdilvikdenlagail

1Y

Field Properties

General Lookup

Format

Input Mask
Caption

Default Value
Walidation Rule
Walidation Text
Required
Indexed

IME Maode

IME Sentence Mode
Smart Tags

Text Align

Show Date Picker

General Date 19/6/2550 17:34:23
Long Date 19 fdauneru 2550
Medium Date | 19-1.0.-50

Short Date 19/6/2550

Lang Time 17:34:23

Medium Time 5:34 PM

Short Time 17:34

Ma Control

Mone

General
Faor dates

sUsuUTUNdU v

sULLlUU
Y

1 Cﬂl
ANLLEANY

General Date

19/4/2565 17:34.23 PM

Long Date 19 Wweu 2565
Medium Date 19-13.8.-65
Short Date 19/4/2565

Long Time 17:34:23
Medium Time 5:34 PM

Short Time 17.34
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3. sUuuunsteudeya  ssdusmuguialafgliguteyaannsaldaduluiiadls
19 LLazé'fammaaldﬁ’;é’ﬂmmsﬁﬁmumgﬂLLUULGU'u ¥94719,30,U0, %30 place
holder 8#e @3 place holder Aosdnusiidu Text wu nnsldanuestnsdmi 1o
neaaslaguuuy 999-9999-999 inazlddaialnsdmyt Wumuguuuuiidmua el
Tndu () Tundnil 3 uazudndl 7

a. themedue (Caption) msfvuadeivateya (Filed Name) — Access ilthe
frosune deindesnisimuatonnuiliifudefiadiu awnsafmualdennds
2048 sy Tmdering wandleimadaesy viemenuiifinsAdiadiululy A
wwnansviadofiimuntualisnluliy

5. dulu (Require) \umsimusiladisudusiosian dmduussyteyadidy Lou
vansauUsEdninny mnzesfenelidumaeasdendu q vesmiinnuay
thu 1 indsfesianslifadiuduiiadtsulfladoyn Somneanudn Access ay
ligeusuisaresatiuauninsarldandonon

6. mEudy  masmuaeBuiusedldidenuifadiluieunnisanesaaziied
919 fu wu Gedwda Tnessinusdedmiady (uddudu  Wasduiindeya
fladtiazuansdofaintuiuanlyl widligneies ianansadissiudlalvally

7. il (Index Bwind) Buandlu Access azwmilouriudunndlunilsde Asavdies
Fum uarinSestoyaiifosnisifesnemng Tnedanisléfeiummadn uaznas
gy 9 5anansadnsestoyala Tnensit Access agdansmsnaduniiofivdiiu
fivostoya Womdumdeyafisavhdudndly Access lupdduiioguastayaty
udisluisdeyalunssoonin Sedlemumndann Snfasansayiiniadaguie
wiladuandlanaendnee

8. ngnsnsaaaey Miilelsdesmsmunuanudesnmsvesteyaiiazldluiias 1wy das
yosiuil visosia msﬁmuﬂL'?'iaulsumi%’ueﬁaagaﬁ?u Access 9£9NNIATIVADUANT
Aaldaduiladingniomieli dlsigndosfianansald Access wanstoruin i
andissfieazls viseomanludernudieudld edmualily “derunsiadeu”)
uenaniiugsanusald Expression Builder tioaradeulumssudoyalnaidonain
flaridu Armadl wie Teweiswmesisndulunisasradeulusng 4 mnsenisesudud
v

9. dernuminynaey  axldgiu “ngnsnsiedey” Aedennuiisazdedugliin
fladiisdoanmslildmerls azunngdledlildmitligniowmudoulafismua
Blu “ngaisnsivaey” dfldldedignaesaslaifidemmuandiifiu

= A o
NIITIU ANUUTBINA



4 v
ANUIUBIAY (Ne2NUMI 19U Microsoft Access 1-11

NAFNITIE UANITIANITATTI

#1319 (Table) LHupouidndiugiuresgiudoun ieldsusudeyanuiifimuduius
fuld doyafleglumaailldlunmsaaingdu 9 16 Teedeunisaiisnsis azdeainms
Mvualilanewdn lugnudeyaveusiaviniseteyaeslsting suudsfladsne 9 aslvindoya
uavilnuaiRednals wagazdesiimsimunanuduiud msdvuailadundn ieltluniséneda

AuduiuslaE1gnsas
#31911319928L8Y Table Design

(Al -
Home Create External Data Database Tools
EE I P = E Form Wizard
FT 4?\__ === =
— ) — — ﬁNavigation b
Application | Table Table SharePoint | Query Query Form Form Blank
Parts = Design  Lists = Wizard Design Design Form =‘I_EI Mare Forms 1
Templates Tables Queries Forms

1. 7oy Create lindnidan Table Design azidngniisingdsil

Home Create External Data Database Tools Fields Table
M :‘?.)Date&T\me S Mame & Caption
. as 12 &
i =

WView

Views

Text Number Currency __

[ vesmo
i More Fields =
Add & Delete

Propert]

Searchi.

T Member
3 Tablel
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